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Shirley M. Preiner 
ACCOUNTING ■ MANAGEMENT ■ CUSTOMER SERVICE 

Over 20 years accounting management experience saving companies mil l ions of 
dol lars in potential business loss due to poor spending choices, lost and 
uncol lected revenues, or ineff ic ient accounting procedures.  Proficient in the 
art of communicating f inancial information about a business entity to users 
such as shareholders and managers.  Communicate well in the form of f inancial 
statements that show in money terms the economic resources under the control  
of management.   Committed to directly contributing to sustainable short and 
long term profitabi l i ty objectives.  Gifted in establ ishing and maintaining a 
rapport with al l  levels of staff and management. 

Core competencies include: 

•  Account ing Pr inciples 
•  Budget Creation/Control 
•  Contract Negotiat ions 
•  Market ing/Advert is ing 
•  Troubleshoot ing/Problem Solv ing 

•  Business Management 
•  Financia l  Analys is 
•  Computer Programs 
•  Publ ic/Cl ient Relat ions 
•  Personnel Training/Supervis ion 

 

CAREER EXPERIENCE 
 
SONY PICTURES ENTERTAINMENT; Culver  Ci ty ,  CA       2006 – 2008 
National  Account Coordinator  
Key Accompl ishments  
•  Oversaw nat ionwide co l lec t ion of  up to  24 accounts  and $300,000 in  weekly  f i lm renta ls  

f rom exhib i tors .  
•  Coord inated exhib i tor  b i l l ing process and audi ted/ reconc i led  payment  d iscrepancies .  
•  Reviewed current  accounts  and mainta ined accurate weekly /month ly  Tr ia l  Ba lances.  
•  Compi led/d is t r ibuted personal  guarantee le t ters ,  master  l icense agreements ,  re turned 

check fees,  W-9 forms,  per  capi ta  audi ts  and damaged f i lm fees.  
•  Handled/superv ised box of f ice repor ts ,  mass mai l ings and f i lm term d iscrepancies wi th  

Sales Depar tment  and Nat ional  Cash Depar tments .  
 
LANDMARK THEATERS; Los Angeles,  CA             2003-2006/1988-1990 
Fi lm Account ing Coordinator /Accountant 
Key Accompl ishments  
•  Responsib le  for  f i lm renta l  payables  for  nat ion ’s  largest  ar t  house movie theater  chain and 

adver t is ing formula shares payables s tay ing wi th in  $1M weekly  budget .  
•  Prov ided d is t r ibutors  wi th  deta i led account  summary packages upon f i lm set t lements .  
•  Oversaw/mainta ined screening and publ ic i ty  rece ivables accounts .  
•  Moni tored adver t is ing cred i t  a l lowances wi th  d is t r ibutors ,  campaign summary expense and 

payment  manual  ent r ies  in to  Aging Repor t  for  A/R.  
•  Reconci led bank s ta tements  and ass is ted wi th  a l l  aspects  o f  genera l  account ing.  
•  Deal t  profess ional ly  wi th  d i f f icu l t  accounts  and improved co l lec t ion ra te  by over  50%.  
•  Tra ined,  superv ised and mot ivated depar tmenta l  personnel  as needed.  
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DUCK DUCK MOUSSE CATERING; Santa Monica,  CA         2000-2004 
Special  Events Server  
Key Accompl ishments  
•  Prov ided except ional  customer serv ice cater ing h igh-end events  for  up to  500 guests .  
•  Worked The Equest r ian,  Calamigos Ranch,  UCLA,  P laya Vis ta ,  Pederson Museum,  

Paradise Cove and numerous pr ivate venues.  
 

SUPPENKϋCHE RESTAURANT; San Franc isco,  CA         1994-1999 
Asst .  Manager/Head Server  
Key Accompl ishments  
•  Managed dai ly  operat ions in  popular  Bavar ian estab l ishment ,  superv ised 21 employees 

and h i red/ t ra ined s ta f f  as  needed.  
•  Moni tored a l l  inventory  and ordered food and restaurant  suppl ies  weekly .  
•  Achieved/mainta ined one of  company’s  h ighest  sa les records of  up to  $2,000 personal  

sa les per  sh i f t .  
•  Prov ided excel lent  serv ice and bu i l t  a  loya l  c l iente le  base.  

 
BILL LANESE ADVERTISING & PUBLIC RELATIONS;  San Franc isco,  CA       1991-1992 
Advert is ing Traff ic  Manager 
Key Accompl ishments  
•  Assumed fu l l  respons ib i l i ty  and accountab i l i ty  for  p lac ing ads wi th  Bay area newspapers.  
•  Superv ised 6 ar t is ts  and met  demanding da i ly  product ion schedules/deadl ines.  
 

FORMAL EDUCATION 
 
SAN FRANCISCO STATE UNIVERSITY         San Franc isco,  CA 
Bachelor  of  Arts Degree in Cinema           Cum Laude 
 
UNIVERSITY OF CALIFORNIA – LOS ANGELES           Los Angeles,  CA 
Cert i f ied Graduate Courses in Accounting and Taxat ion 
 

SPECIAL TRAINING 
 
Bus iness Management ,  Economics,  F inance,  Market ing,  Adver t is ing,  Spanish,  Word,  Excel ,  
PowerPoint ,  Great  P la ins Account ing,  QuickBooks,  F i lemaker  Pro,  TMS/Anzio ,  Spi r i t  
Theat r ica l  System,  T icketsof t  F i lm Exhib i tor ,  Av id  
 

MEDIA INTERNSHIPS 
 
Independent Spir i t  Awards Product ion Coordinator Assistant  
Metropol is Edi tor ia l  Assistant  Fi lm Edi tor  
37t h  Annual San Francisco Internat ional Fi lm Fest ival  Hospi ta l i ty  Assistant  


